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Fillable Form Privacy Policy Template


A Privacy Policy is a legal statement that specifies what the business owner does with the personal data collected from users, along with how the data is processed and for what purposes. 
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What is a Privacy Policy?

A Privacy Policy is a legal statement contained on a website or mobile application that discloses the ways an organization collects, stores, protects, uses personal data provided by users. Personal data include names, addresses, contact information, internet service-related information, and financial information. Aside from outlining the company’s methods of using all gathered information from its users, it lays out its policies relevant to meeting legal obligations and the recourse to take should they fail to fulfill legal responsibilities.

All websites and mobile applications that require and gather any form of data about their users are required by law to have a privacy policy. Even if a web-based company only tracks its users’ behavior through cookies and other applicable data tracking techniques is required to implement policies that protect the privacy of users. Having a privacy policy is a requirement in almost every country in the world. While the specific requirements may vary by country due to local laws, most have common regulations as to how data will be protected.

A few regulations that should govern a privacy policy include, the California Online Privacy Protection Act (CalOPPA), the Children’s Online Privacy Protection Act (COPPA), the Personal Information Protection and Electronic Documents Act (PIPEDA), and the General Data Protection Regulation (GDPR).

The particular content of a privacy policy depends on the data requirements of an organization to its users. In general, any privacy policy should include the actual information that a website or application will collect from its users, such as names, physical and e-mail addresses, telephone numbers, financial information, and IP addresses; how users can opt-out of cookies, and what effects opting out might have on their user-experience; the process of collecting, using, sharing, and protecting all gathered information; and how users can opt-out of sharing their data.

Having a privacy policy ensures users that even though their personal information will be collected when they enter a website and use its services, they are still in full control with regard to how their data will be handled. Moreover, a privacy policy helps create and establish an environment of transparency and responsibility between an organization and its users. Now that online data privacy has become a sensitive issue, a comprehensive policy can foster trust among users.

How to fill out a Privacy Policy template?

An effective privacy policy needs to be comprehensive, clear, and adherent to laws. While privacy policies of different organizations are almost identical, a company should create one that accurately captures its procedures when collecting, using, sharing, and protecting users’ data. A generic privacy policy may not cover everything a website does since every website, business, or service is different.

Nevertheless, for your convenience, PDFRun has a privacy policy template that you can use and modify to create a suitable privacy policy. Follow the guide below to complete the template correctly.

Provide the name of the company at the topmost part of the document. Write the date when the latest update became effective.

Introduction aks for a statement that would summarize what the privacy policy would be about. Provide the necessary information in the introduction, such as company name and website.

Collection of Information asks for personally identifiable information and derivative data that the website will collect from users. Information on data storage should also be provided.

Children’s Privacy asks for the policy regarding the protection of children’s information.

Contact Us asks for the company’s contact information.

Review additional terms on the privacy policy template before using it.



Frequently Asked Questions About A Privacy Policy

What is a good Privacy Policy?

A good Privacy Policy is transparent about how you use data and respects users' choices about what happens to their data.



A Privacy Policy is an agreement between you and your users about how you collect, use, disclose, store, and share their information. It helps give them confidence that you will be transparent with how you collect data and respect their choices about what happens to it.



A good Privacy Policy should be clear and concise so that there are no surprises for users. It should outline:

	what data you collect and how you use it; or
	whether third parties can access or store user data and how that is disclosed in your Privacy Policy.




It is a good idea to point out what user privacy options are available to them. You may also want to establish whether there are any circumstances under which you may disclose user data, such as requests from law enforcement agencies.



How long do Privacy Policies need to be?

Length plays a vital role when it comes to making a Privacy Policy. Privacy policies should be no more than a few screens in an app and should inform users about how their data is handled in a clear and concise way rather than a legal contract. Privacy policies that are too long will scare off users, especially if they are just trying your app for the first time.



A Privacy Policy must have no more than 2,500 words. Otherwise, its lengthiness can deter your users from reading your Privacy Policy at all. It must take 10 minutes on average to read.



How often does a Privacy Policy need to be changed?

A Privacy Policy should be reviewed to ensure it is still relevant and compliant. It must not be allowed to remain unchanged for more than a year, as the Privacy Policy must keep up with changes in your company structure or Terms of Use.



Is a Privacy Policy a contract?

A Privacy Policy may be considered a unilateral contract. It helps set clear expectations about what will happen to the user data you collect.



Users can feel reassured that their rights are being respected if they know what is expected of them. However, a Privacy Policy is difficult to enforce through legal means because it does not contain explicit terms to use in a legal contract.



A Privacy Policy, therefore, is one of the most difficult policies to enforce since it does not use language with legally binding consequences if broken or breached.



Is a Privacy Policy the same as the Terms and Conditions?

A Privacy Policy and Terms of Conditions are not the same.



A Privacy Policy dictates how a company uses user data, protecting the users and honoring their privacy.



Terms and Conditions dictate what users can and cannot do with the company's app or website. A Privacy Policy may be included in a Terms and Conditions, but they are separate documents that must not be merged as one.



Unlike the Privacy Policy, the Terms and Conditions protect the company from users, limiting its liability and protecting it from claims.



How can Privacy Policies be improved?

Privacy policies should be updated every year to remain relevant and well-informed about new privacy laws or technology risks. Privacy policies must also keep up with changes in your company structure or Terms of Use. Privacy policy updates should be circulated to all users. Privacy policies must also be simple enough so that anyone can understand how they work.



Does Privacy Policy cover children?

It is usually illegal for services directed at children under 13 years old to ask for or collect personal information about them. Privacy policies must state that they do not knowingly collect data from children under 13 years old and explain what steps are taken to protect user privacy. Privacy policies do allow for the collection of data, but only with the parent's consent.



Are you legally required to have a Privacy Policy?

There is no specific law that requires companies to have a Privacy Policy. However, the Federal Trade Commission recommends having a Privacy Policy in place from a legal standpoint since it can help limit your liability and provide you with better security. A Privacy Policy may also be required for compliance with specific laws or if you use services that rely on user data.



Is it necessary to have a Privacy Policy on all social media accounts?

It is important to place a Privacy Policy on all social media pages that require users to sign up. A Privacy Policy on third-party sites is enforceable if the site stores personal data.



What is included in a Privacy Policy?

A Privacy Policy must explain in layman's terms how personal data is collected, stored, and used. It must define what constitutes personal data, state what user privacy options are available, and outline the consequences of breaching the policy. It must also provide information about security measures to safeguard privacy.



A Privacy Policy must specifically discuss how user data is shared with third parties and who has access to information. It must state whether they collect sensitive or special categories of data. Sensitive data includes race, religion, political preferences, criminal records, trade union membership, medical history, sexual orientation, and other personal information that may be considered confidential or private. It must also address what user data will be disclosed to government officials or law enforcement agencies.



Why do Privacy Policies exist?

Data privacy is a global concern, and users everywhere expect transparency from companies about how their data will be used and protected.



Privacy Policies help ensure that businesses are open and transparent with user data and give users choices about what happens to their data. They also support self-regulatory principles such as transparency, fairness, choice, and security.



Privacy policies help ensure that websites are legally binding when users agree to them. Privacy policies act as a disclaimer protecting the company in case of claims. They help avoid data breaches by imposing proper security measures on handling user information. They also prevent claims against companies for unauthorized access to user data outside of terms and conditions.



In addition, Privacy Policies act as marketing tools by outlining the value of user data to attract more users.



Can I write my own Privacy Policy?

Yes, a Privacy Policy is customizable based on the service being used. A Privacy Policy is usually available in an editable word document, which allows for changes as needed.



A Privacy Policy should be written in a way that does not scare users away from signing up on your site, so there must be clear explanations of what will happen to their data. It must include terms and conditions for handling data storage and security on the web. If possible, include an "opt-out" option to give users a choice as to whether or not they wish to share their data.



What steps can I take to ensure Privacy Policy compliance?

Users expect companies that deal with user data to have Privacy Policy terms that outline their rights and responsibilities. Privacy Policies should be clearly visible and available through a link or banner on websites where user data is collected. It must also be included in any registration forms and other prompts for sharing information with the website.



Users will trust your site more if you provide complete transparency about what happens to their data. Privacy Policies are effective marketing tools because they reassure users about how their information will be used. Privacy Policy statements are subject to legal enforcement, so make sure to keep statements accurate and up-to-date.



How do you write a basic Privacy Policy?

Writing a Privacy Policy can be difficult. If you plan to write a basic Privacy Policy, you must comply with the guidelines below.

	Your Privacy Policy should define what constitutes personal data, state what user privacy options are available, and outline the consequences of breaching the Privacy Policy.
	Your Privacy Policy must specifically discuss how user data is shared with third parties and who has access to information.
	Your Privacy Policy must address what user data will be disclosed to government officials or law enforcement agencies.
	Your Privacy Policy should state how long user data will be stored and what security measures are in place to protect it.




Can I copy someone else's Privacy Policy?

No, you cannot copy someone's Privacy Policy.



Copying Privacy Policies from other sites is a violation of the site's copyright. Privacy policies should be written to fit your own web services and not directly copied from another website.



Your Privacy Policy must be unique, unambiguous, and simple to understand for users. While you may be able to find Privacy Policy content on the internet, there are risks associated with using Privacy Policy language from terms and conditions written by another company. Not only will your Privacy Policy lack specific information about your business, but you will also be bound to any terms that conflict with current law.



What does a Privacy Policy do?

A Privacy Policy helps ensure that companies are open and transparent with user data and give users choices about what happens to their data. It acts as a disclaimer protecting the company in case of claims.



The primary purpose of a Privacy Policy is to provide security for the users. It prevents potential data breaches and also outlines security measures for the protection of user information. It can be used as a marketing tool because it enables users to build trust with the company, assuring them that their information is properly handled.



How much does it cost to get a Privacy Policy?

The cost to draft a Privacy Policy all depends on the needs of your site and the subject matter. Privacy Policies can take anywhere from a few hours to a few days to draft, but they can save you time and money in the long run if done properly.



Make sure that the Privacy Policy is drafted with your company and web service in mind. You can draft your own Privacy Policy for free. There are also several resources that provide Privacy Policy templates that can be purchased and edited for your site.



It is important to consult with your company's legal team when drafting or hiring a Privacy Policy writer. State and local laws may differ from one another, so make sure the Privacy Policy reflects the laws in your area.



How long does it take to create a Privacy Policy?

A Privacy Policy can take anywhere from a few hours to several days, depending on the size and complexity of user data.



A Privacy Policy is often the result of extensive legal research, so it is important to consult with your company's legal team. It may also require changes to be made due to current events or new state and local laws.



If you want a Privacy Policy that stands out, consider hiring an outside writer or designing one yourself. You can find Privacy Policy templates online to guide you.



Do you need a lawyer to write a Privacy Policy?

No, drafting a Privacy Policy does not require the help of legal professionals. However, having an attorney review your Privacy Policy is recommended to ensure that it covers any issues that may be relevant to your business or website.



If you are seeking Privacy Policy assistance, it is important to hire a Privacy Policy writer who understands business and technology. Privacy law is complex, so hiring someone with technical expertise will help you avoid any confusion about terminology or definitions of user terms.



How do I get a free Privacy Policy?

You can draft your Privacy Policy yourself following the Privacy Policy template that is provided as a free resource on online websites.



Do I have to have a Privacy Policy on my website?

In today's world of increased cyber-attacks and data breaches, Privacy Policy templates and writing services are becoming increasingly popular.



Your Privacy Policy will serve as a written statement that discloses to users information your website or company collects and how it will be used, including what data is shared with third parties.



A Privacy Policy is not required by law but can help prevent claims that your site or company was negligent with user information.



Is a privacy policy required by law?

A Privacy Policy is required by law depending on the industry or business and the state where it operates.



You should consult with your company's legal team before drafting a Privacy Policy to ensure compliance. Privacy policies also help prevent claims that your site or company was negligent, so it is important to have one in place.



Do Privacy Policies protect us from hackers?

No, Privacy Policies do not protect you from hackers. Privacy Policies do not allow you to collect, store, or share user data with other parties. They simply disclose how a company or website collects and uses user data. It does not guarantee privacy from hackers because it is not a security document.



If you want users to feel safe sharing data, use language in your Privacy Policies that are straightforward, easy to understand, and cover any issues that may be relevant. You also need to address what will happen if a Privacy Policy changes or is not followed by your business or website.



If data is stolen or hacked, Privacy Policies will not protect a company from third-party lawsuits in the future. Privacy Policies also do not protect against government sanctions or penalties that might result from a Privacy Policy breach.



How do I write a small business privacy policy?

There are many Privacy Policy examples available online to help you draft a Privacy Policy that addresses small business principles.



Your Privacy Policy should include the following information:

	Data collected, stored, or shared by your business or website. Including user, IP address, and cookies used when visiting your site.
	Your business data retention policy, including how long data will be stored.
	Privacy Policy change notifications if your policy changes due to current events, the new state, and local laws, or when user data is transferred for another use.
	How your business complies with law enforcement requests for user data. Your Privacy Policy should also detail what to do if a Privacy Policy breach occurs or if it is discovered that you are collecting more information than the stated policy allows.
	The person in your company who is responsible for Privacy Policy compliance.
	Who can contact the Privacy Officer for questions, complaints, or concerns about your policies. Your Privacy Policy should also detail how users can submit a complaint if they feel you are not complying with current laws.




What is considered private information?

Private information refers to personal details that are hidden or obscured from public scrutiny, including data that can identify individuals through unique identifiers such as:

	name;
	address;
	Social Security Number (SSN);
	phone number;
	email address;
	credit card number;
	bank account number;
	medical information;
	employment information; and
	other information not considered as public record.




What is considered public information?

Public information refers to details that are fully or partially open for viewing and can be accessed by anyone.



Public information is easily accessible by the public, including data that displays no unique identifiers of individuals, such as:

	anonymous feedback or testimonials on a website;
	posts to social media accounts;
	commenters' names or pseudonyms attached to blog posts;
	publicly visible pictures and videos posted to social media accounts;
	posts and comments on forums and message boards; and
	other information considered to be unsecured or public.




How much is a Privacy Policy for a website?

A Privacy Policy usually ranges from $500 to $3000, depending on the length and the amount of research required by a Privacy Policy writer. Privacy Policy pricing is usually based on the number of Privacy Policy pages, Privacy Policy word count, or Privacy Policy complexity.



However, you can write your own Privacy Policy for free. You can get ideas online or use free templates to draft Privacy Policy language that is relevant for your website.



What should I do if my Privacy Policy has changed?

It is important to immediately notify customers that your Privacy Policies have changed. If you change your Privacy Policy without warning, you could be in violation of current laws and run the risk of third-party lawsuits.



Privacy Policy changes should be communicated through email notification to your consumers, a Privacy Policy update on your website, or both.



How to price Privacy Policies?

Pricing privacy policies depends on what your Privacy Policy covers and how much time is required to research and write it.



Privacy Policies for large corporations with many subsidiaries and affiliates can cost up to $3,000. While Privacy Policies for small business websites usually range from $500 to $1,000.



Many Privacy Policy writers offer a flat rate that includes everything, such as Privacy Policy content, research, drafting, review, revisions, and distribution.



Is a Privacy Policy the same as a Data Protection Policy?

No, a Privacy Policy and a Data Protection Policy are not interchangeable.



A Privacy Policy is a public legal document that focuses on expectations of privacy for website users while a Data Protection Policy is an internal document that informs employees on how to handle Privacy Policy-related issues within an organization.



Related Articles:

	State Laws Related to Digital Privacy
	Is a Website's Privacy Policy a Binding Contract?
	Personal Information
	Privacy Policy vs Terms and Conditions
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Schedule a Product Demo
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