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Fillable Form W4 (2019)


A W-4 form is a form completed by an employee to indicate his or her tax situation (exemptions, status, etc.) to the employer. The W-4 form tells the employer the correct amount of tax to withhold from an employee's pay-check. 


	

FILL ONLINE

	

EMAIL

	

SHARE

	

ANNOTATE






FILL ONLINE



FILL ONLINE





Contents

	What is W4 (2019)
	How to fill out W4 (2019)
	FAQs about W4 (2019)





















What is Form W-4?

Form W-4, officially theEmployee’s Withholding Certificate, is an Internal Revenue Service (IRS) form an employee fills out and submits to his or her employer. If you are a new employee or there are significant changes in your personal life that affect your finances, including marriage or divorce and a pay cut or big raise, Form W-4 lets you notify your employer of the amount of federal tax you wish to be withheld from your paycheck in each pay period. You must complete Form W-4 to ensure that your employer can withhold the correct federal income tax from your pay.

Form W-4 affects the amount of refund you will receive or the tax you will owe when you file your tax refund. To avoid owing the IRS an unexpectedly large sum of money, you should properly balance your taxes. In addition, underpaying your taxes may result in penalties or interest. If you withhold too much tax, you can expect to receive a substantial tax refund. However, this could lead to budgeting-related problems. Moreover, withholding too much tax is granting the government an interest-free loan. Taxpayers do not get their overpaid taxes until April when they file tax returns.

In general, you complete and submit Form W-4 to your employer when you start a new job; nonetheless, you can submit an updated form any time, throughout the course of your employment, if you want to adjust your withholding allowances. Your employer, on your behalf, is responsible for sending the money it withholds from your pay to the IRS, with your name and Social Security Number (SSN) for precise taxpayer identification.

You may get Form W-4 from your employer, the official IRS website, or online companies that have a library of legal forms.

NOTE:The IRS introduced the 2020 version of Form W-4. The previous versions let taxpayers determine the amount of federal tax their employers should withhold from their pay. They came with a Personal Allowances Worksheet to help taxpayers figure out how many allowances to claim. The IRS redesigned the 2020 version and removed the option to claim personal allowances. For professionals who will start work or want to adjust their withholding amount due to a major life change in 2020, the form to use is the 2020 version. Otherwise, if you started working for your employer before 2020 or do not need to update the amount of your federal income tax, you do not need to complete the new Form W-4.

How to Fill Out Form W-4?

This guide applies to Form W-4 before its 2020 upgrade.

Completing Form W-4 is straightforward, requiring only necessary personal and allowances-related information, as well as any additional amount to be withheld from paychecks, if applicable. The difficult part is determining the number of allowances to claim. To help taxpayers figure out how many to claim, Form W-4 comes with an allowances worksheet — the more tax allowances taxpayers claim, the less tax will be withheld from their paychecks.

Box 1requires your full legal name and address.

Box 2requires your Social Security Number (SSN). Your employer will use this information when he or she sends the withheld money from your paycheck to the IRS.

Box 3asks for your marital status. Select the “Married, but withhold at higher Single rate” if you are married and your spouse also works to reduce your apprehension about not having enough tax withheld.

Box 4is to be used if you had your name legally changed and have not received an updated Social Security card reflecting your name change.

Box 5asks for the total number of allowances you are claiming. Form W-4 contains a Personal Allowance Worksheet to help you determine how many allowances you are allowed to claim. Here are the guidelines in using the worksheet:

	
The standard is to claim one allowance if no one else claims you as a dependent. If you are 16 years old and below and filling out the W-4 form for your summer internship or after-school job, but your parents claim you as a dependent, you are not allowed to claim one allowance.


	
If you are married filing jointly, you can claim one allowance.


	
If you are the head of your household, you can claim one allowance.


	
If you are single or married filing separately and only have on one job; or if you are married filing jointly and have only one job and your spouse does not work; or if your wages from your second job or your spouse’s wages, or the total of both, are $1,500.00 or less, you can claim one allowance.


	
Depending on your income and the number of children you have, you can claim allowances for each of your eligible children. Do not forget to read the conditions to compute accurately how many allowances you are allowed.


	
You can claim allowances for other dependents, a qualifying child or relative who lives with you and whom you support financially. Do not forget to read the conditions to compute accurately how many allowances you are allowed.


	
If you have other credits, you may be entitled to additional allowances. Review the necessary IRS publication worksheets for accuracy.


	
Add up all the numbers from lines A through G.




Box 6asks for any additional amount that you want to withhold from your paycheck.

Box 7has a list of conditions: Write “Exempt” if you meet the conditions.

	Exemption from tax withholding
You can use the W-4 form to claim exemption from withholding given that you had no income tax liability in the prior year and you do not expect a tax liability in the current year. If you are not exempt, you will have to complete the following worksheets:

	Personal Allowances Worksheet.You are required to fill this out.
	Deductions and Adjustment Worksheet.Accomplish this if you have many deductions.
	Two-Earners or Multiple Jobs Worksheet.Accomplish this if you are married and both you and your spouse work or if you have more than one job.





Employee’s signature and daterequires your signature and the date of signing.

Box 8asks for the employer’s name and address.

Box 9asks for your date of employment.

Box 10requires the Employer Identification Number (EIN).

The IRS requires employers to completeboxes 8and10and if sending to them andboxes 8, 9,and10if sending to State Directory of New Hires.

Once completed, you can give the form to your company’s payroll or human resource department. You should not submit it directly to the IRS. Your Form W-4 stays in effect until you update it.
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Schedule a Product Demo

Talk to us and find out if PDFRun is a good fit for your organization.
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