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Fillable Form Rental Ledger


A rental ledger is a comprehensive record of financial transactions between a landlord and a tenant, including rent payments, late fees, security deposits, and other relevant charges. 
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How to Get and Edit Rental Ledger template



Open the Rental Ledger template


Use PDFRun's PDF Editor and start filling out the sample template


Create a Free Account  on PDFRun to save your document


Export your document, Download, Print or Send your Document via Email





Fill and sign Rental Ledger online and download in PDF.

OPEN TEMPLATE



What is a Rental Ledger?

A Rental Ledger is a formal document that tracks the rental payments made by tenants over a period of time. It is a crucial document for both landlords and tenants as it serves as evidence of rent payments made, and it helps to prevent misunderstandings and disputes between the two parties.



The Rental Ledger typically includes the name of the tenant, the address of the rental property, the lease agreement start and end dates, the rental amount, and the due date for the rent payments. Additionally, the ledger should include any other charges or fees that are agreed upon in the lease agreement, such as late fees or maintenance fees.

How do I fill out a Rental Ledger?


Get a copy of Rental Ledger template in PDF format.

GET A COPY





Make sure that all information entered on a Rental Ledger is accurate and true. This will help to avoid any issues that may arise from the wrong information being recorded about a particular transaction or set of transactions.



Property Name

Enter the name of the property that the tenant is renting. If it has no formal name, enter a short description of what the property is instead (i.e. 2 bedroom apartment).



Location

Enter the location (street address, city, state, country and ZIP code or any other information as is necessary) of the property being rented.



Tenant Name

Enter the tenant’s full legal name. If there is more than one tenant renting the property, enter the name of the tenant whose transactions with the landlord are being recorded on this form.



Unit

Enter the unit number of the rented property, if applicable.



Transaction Information

Enter the following information about each transaction in the corresponding columns provided. If more space is required in order to record more transactions, you may use another Rental Ledger (with the tenant’s name also written on it) and attach it to this one as needed.



Date

Enter the date that the transaction was made.



Charge Description

Enter a short description of what the transaction was for.



Payment Method & Account

Enter the payment method used for the transaction, and the account number that the payment is being sent to.



Balance Due

Enter the amount that was paid for the transaction.




Start filling out a Rental Ledger sample and export in PDF.

GET STARTED





Frequently Asked Questions (FAQs)



What types of payments should be included in a Rental Ledger?

All payments related to a tenant's occupancy of a rental property should be included in a Rental Ledger. This typically includes monthly rent payments, but may also include other charges such as late fees, application fees, pet fees, or other charges related to the tenancy. In addition to tenant payments, landlords should also record any refunds or credits issued to the tenant, such as security deposit refunds or rent credits for repairs or maintenance issues



Who is responsible for maintaining the Rental Ledger?

Landlords are responsible for maintaining the Rental Ledger. They are responsible for keeping track of all the payments made by tenants, including rent and any other charges, as well as any outstanding balances.



How often should Rental Ledgers be reviewed?

Rental ledgers should be reviewed periodically, usually on a monthly basis, to ensure that the information is accurate. Tenants should compare the Rental Ledger to their own records of payments made to make sure there are no discrepancies.



What do I do if there are errors in the Rental Ledger?

If a tenant or landlord finds an error in the Rental Ledger, they should immediately inform their landlord or tenant and work with them to resolve the issue.



Can tenants request a copy of their Rental Ledger?

Yes, tenants have the right to request a copy of their Rental Ledger from their landlord. Landlords are required to provide tenants with a copy of their Rental Ledger upon request. This can help tenants to keep track of their payments and ensure that their records match those of their landlord.



Can landlords charge for providing a copy of the Rental Ledger?

Landlords may charge a fee for providing a copy of the Rental Ledger, but the fee must be reasonable and cannot exceed the actual cost of providing the ledger. Additionally, some states or jurisdictions may have specific laws regarding fees that landlords can charge for providing Rental Ledgers.



How long should landlords keep Rental Ledgers?

Landlords should keep Rental Ledgers for a minimum of 7 years, as this is the typical time frame for retaining financial records. This can be important for tax purposes, as well as for any legal disputes that may arise in the future. It is also recommended that landlords keep all Rental Ledgers for the entire time that the tenant occupies the property, and for a period of time thereafter.



How do Rental Ledgers differ from rent receipts?

Rental ledgers and rent receipts serve different purposes. Rent receipts are typically given to tenants at the time they make a rent payment, and they serve as proof of payment. On the other hand, Rental Ledgers are ongoing records that landlords maintain to keep track of all payments made by the tenant.



What is the difference between a Rental Ledger and a rent roll?

A Rental Ledger is a detailed record of all payments made by a specific tenant, including the date of the payment, the amount paid, the payment method, and any outstanding balances. A rent roll, on the other hand, is a summary of all the rental units within a property, including their occupancy status, rental rates, and lease terms.



Can Rental Ledgers be used for tax purposes?

Yes, Rental Ledgers can be used for tax purposes. Landlords can use Rental Ledgers to keep track of rental income, expenses, and other financial information related to their rental properties. This information can be used to prepare tax returns and to support any tax deductions or credits that the landlord may be eligible for.



What happens if a landlord does not maintain a Rental Ledger?

Failure to maintain accurate Rental Ledgers can lead to disputes with tenants over payment amounts, late fees, or other financial issues. Additionally, if a landlord is unable to provide accurate and complete Rental Ledgers in the event of a legal dispute or audit, it can harm their credibility and potentially lead to legal or financial penalties.



Can I have a Rental Ledger reviewed by a financial professional?

Yes, you can have a Rental Ledger reviewed by a financial professional if you have concerns about its accuracy or if you need assistance interpreting the information contained in the ledger.



Can Rental Ledgers be used as evidence in legal disputes?

Yes, Rental Ledgers can be used as evidence in legal disputes related to tenancy. Rental ledgers are a key financial record that document the payment history of a tenant, including the amounts and dates of rent payments, as well as any other charges or credits related to the tenancy.



What should landlords do if tenants dispute the information on the Rental Ledger?

If tenants dispute the information on a Rental Ledger, landlords should take steps to address their concerns and work towards resolving the dispute. This may involve any number of different things, such as reviewing the ledger, ensuring that the proper amount of money was transferred, and discussing the issue at length with the tenant in question.



Can Rental Ledgers be stored electronically?

Yes. Electronic storage can offer several benefits, including easier access to information, improved organization and tracking, and reduced storage space. However, it's important to ensure that electronic storage methods are secure and compliant with data protection laws.




Create a Rental Ledger document, e-sign, and download as PDF.

EDIT DOCUMENT
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Profit and Loss Statement



Pay Stub



W-9



Bank Statement



1099-MISC
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Schedule a Product Demo

Talk to us and find out if PDFRun is a good fit for your organization.
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Book a Demo
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Thank you for contacting us.

Please check your email for more information.
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