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Fillable Form Credit Card Authorization


A credit card authorization form is a document, signed by a cardholder, giving a merchant or other entity permission to charge a specified amount to that card. 
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[bookmark: what_is]What is a Credit Card Authorization Form?

A credit card authorization form allows a third party to make a payment on behalf of the cardholder by using the person’s consent and credit card information. Filling out this form is a common procedure when you have to authorize a subscription such as gym memberships and monthly rent.

This form may be used in any of the following circumstances:

	The credit cardholder is not physically present. The order or purchase may have been placed on the Internet, over the phone, via email, or by standard mail.
	Credit card billing occurs in the future usually happens in hotels and car rental companies where an initial temporary charge is needed.
	Credit card payments that are of an ongoing or recurring nature


A credit card authorization form is one way to protect yourself against fraud or unauthorized transactions. Aside from protecting the consumers, it also protects the businesses providing services.

A credit card authorization form also serves as proof that the cardholder has enough funds to cover for the transaction to be made. Therefore, the user needs to fill in all the important details for the verification of funds.

If you will use a credit card to make the payment, then the details about the card are procured by swiping the credit card at the cash counter. By swiping the card the entire set of details appear instantly. In the case of the credit card authorization form, the form containing the details about the card and the transaction is sent to the concerned company.

[bookmark: how_to]How to fill out a Credit Card Authorization Form?

Instructions for this simple and basic form are directed at the cardholder.

Cardholder Name

Provide the name of the cardholder as shown on the card.

Billing Address

Enter the billing address of the cardholder

City, State & ZIP

Provide the city, state, and zip code of the cardholder’s billing address.

Credit Card Information

Provide all required credit card information.

Card Type

Select the type of card where the transaction will be made (VISA, Mastercard, Discover, or AMEX). If not listed, select “Other” and enter the type of card in the space provided.

Card Number

Enter your card number.

Expiration Date

Provide the date of the expiration of the card to be used for the transaction.

Security Code/CVC2/CVV2

Enter the security code of the card to be used for the transaction.

Amount to Charge

Provide the authorized amount to charge in dollars on the space provided.

Authorization

To provide proof of your approval, the Authorization Statement presented should be completed. Enter the name of the person you are giving authority to charge your credit card.

Signature

Provide your signature as proof of authorization.

Date

Enter the date you signed and completed the authorization form.

[bookmark: faq]Frequently Asked Questions About a Credit Card Authorization Form



Are credit card authorization forms legal?

Credit card authorization forms are legal documents. They are used to authorize the purchase of items or services with a credit card. The form is typically signed by the cardholder, or in some cases, by the cardholder's agent. Moreover, a merchant who accepts a credit card is liable for fraudulent use of the card in a transaction, unless they have obtained authorization from the creditor. Without a signature, a credit card authorization is invalid.



Nevertheless, a credit card authorization form can be legally used in a number of different ways. One common use is when a customer wants to make a purchase but doesn't have their credit card with them. In this case, the merchant can use the authorization form to obtain approval for the purchase from the credit card company. This way, the customer can still make the purchase even if they don't have their credit card with them.



Another common use for a credit card authorization form is when a merchant needs to verify the credit card number before completing a transaction. This is often done as a security measure to prevent fraud. By verifying the credit card number, the merchant can ensure that the funds are available to complete the purchase.



Although credit card authorization forms are legal documents, they are not officially required by law. Merchants are free to accept or deny any payment method for any reason provided that they disclose this information clearly in their policies. If you have questions about credit card authorization forms, using our site's message board is a great way to get answers from other credit card users.



How do you write authorization for a credit card?

To write authorization for a credit card, you will need to provide the name of the cardholder, the type of credit card, the issuing bank, the expiration date, and other necessary information. The authorization will also need your signature. To elaborate, here are the important parts of a credit card authorization and their descriptions each:

	Name of the cardholder — The name of the cardholder refers to the person whose name is on the credit card. This part is most likely filled in for you by your staff member or customer, so leave it as it is unless they give you incorrect information.
	Credit card type — The credit card type refers to how your customer will be paying for their purchase. There are four main types of credit cards: American Express, Discover, Mastercard or Visa, and Diner's Club.
	Issuing Bank — The issuing bank is the bank that provides the credit card to the customer.
	Expiration Date — The expiration date is the month and year when the credit card will no longer be valid. This date can be found on the front of your customer's credit card below their signature line. You must enter this date in MMYY format.
	Transaction Amount — The transaction amount is the total purchase price of the customer's order, including tax and shipping if applicable.
	Signature — The last section is your signature. It's important that you sign this line to authorize the transaction, not just print your name.




Is it safe to email a credit card authorization form?

To ensure the safety of your details in a credit card authorization that was sent via email, you need to use a secure, encrypted email. Secure email solutions use a technology called Transport Layer Security (TLS) to encrypt the information you send. This ensures that your credit card data is unreadable by anyone but the intended recipient. Moreover, TLS also verifies the identity of the sender and receiver, so you can be sure that your information is safe.



If you are looking for a secure email solution, there are a few different options to choose from. Some of the more popular secure email providers include Gmail, Outlook, and Yahoo. However, there are also a number of smaller companies that offer secure email solutions.



Can a business charge a credit card without consent?

A business cannot charge a credit card without consent from the cardholder. This is because a credit card is a form of loan and the company must get the cardholder's permission before it can charge them for anything. The business must also provide an itemized list of the charges to the cardholder, typically on their monthly statement.



If you do not recognize a charge on your credit card statement, you should contact the company that made the charge and ask them what it is for. If you are not satisfied with their response, you can dispute the charge with your credit card company.



It is important to keep track of your credit card charges, especially if you are on a budget. By reviewing your monthly statement closely, you can ensure that there are no unauthorized charges before you get charged interest.



What is the difference between credit card authentication and authorization?

Credit card authentication is the process of checking that a credit card number provided by the customer is correct. This is usually done by checking the credit card number against a list of known numbers or using a mathematical algorithm to see if the number is valid.



Once the credit card number has been authenticated, the authorization process begins. Authorization checks to make sure that the customer has enough credit available to cover the purchase. If the customer does not have enough credit available, the authorization process will usually fail.



Credit card authentication is a necessary step to make sure that someone is not trying to use a fake or stolen credit card number. Authorization checks are important to make sure that customers do not exceed the limits of what the credit card issuer allows.



What is the safest way to send credit card information?

The safest way to share credit card information is to verbalize it. This way, there will be no traces of information that can be used to make fraudulent purchases. You may also write your credit card information on a piece of paper, but you have to make sure to destroy the paper once it is no longer needed.



Credit card information should not be shared through email, text messages, or social media sites. These are all vulnerable to hacking and can lead to stolen identities and credit card fraud. If you need to share your credit card number with a merchant, use a secure website that has an encrypted connection.



Is it okay to send credit card details by email?

Any information you include in an email, including your name and email address, is visible to the server and website administrators. This means that anyone with access to the server or website could potentially view your credit card information. Therefore, regularly sending any sensitive information is not recommended. Additionally, it is possible for a server administrator to read your email if they access the mail logs for that particular account. This means that anything you send via an insecure form on their website could be viewed by them or hackers that have gained access either through a security hole in their website or as a result of guessing logins and passwords until they get access.



You can still send your credit card details by mail, but you have to know the risks involved and take steps to protect yourself.



One way to reduce the chances of someone being able to view your information is to use an encrypted email service. This will scramble the data in your email so that it cannot be read without the correct password. However, even if you use an encrypted email service, it is still possible for someone with access to the email log files to read them.



Another more secure way is to just send a postal letter with a handwritten signature and written by hand, which is recommended for large transactions or ones that will not be processed immediately. This may not be practical for all customers but is advised if it can be done safely.



The most secure way to send or receive sensitive information is face-to-face, such as by meeting an agent.



What is the purpose of a letter of authorization?

The purpose of a letter of authorization is to provide written permission for someone to act on behalf of another individual or organization. This can be helpful when there is a need to conduct business or sign legal documents in someone else's name. A letter of authorization can also be used to provide authority for someone to make financial decisions on behalf of another person.



When preparing a letter of authorization, it's important to include all the information required by your organization in order for the authorized person to act in your name. All letters of authorization should be in writing, but that doesn't mean they need to be lengthy or complicated. They should simply state who you are authorizing and what their authority is (e.g., acting on your behalf).



Can I use a credit card with an authorization letter?

You may be able to use a credit card with an authorization letter. Authorization letters act as written permission from the credit cardholder. Banks often accept them to confirm that you have access to the account, or when asking for information about your account or transactions on it. Moreover, many times, people face trouble withdrawing money from their credit cards. You need proper documentation for that also.



If you want to authorize someone else's usage of your credit card and there is no other option than to get an authorization letter. Authorities may ask you about it in case they come across any suspicious activities on your account, so it is always better to be prepared. Keep in mind that authorization letters can also be used to authorize someone else to make transactions on your behalf, as well as to get account information.



What does credit card authorization mean?

Credit card authorization confirms and identifies that you are authorized to use a credit card. It means that the credit card company is verifying that you are the person who made the purchase. This usually happens when you make a purchase online or over the phone.



There are two types of credit card authorization: pre-authorization and post-authorization. Pre-authorization is when the credit card company verifies your credit card details before making the purchase. This can take up to 24 hours before funds are actually charged to the card.



Post-authorization is when the credit card company verifies your credit card details after making the purchase. Funds will be withdrawn from your account immediately after this authorization has taken place even if your order hasn't been shipped yet. This process prevents potential fraudulent purchases from being charged to your card.



In both cases, the authorization process is started by a customer making a purchase with their credit card. In either case, funds are taken from the purchaser's account immediately even though the order has not yet been shipped. When this happens, it can result in an over-the-limit fee since the funds were not available in the purchaser's account at the time of the purchase.



How long is a credit card authorization good for?

A credit card authorization may be good for a set amount of time, or it may be valid until the merchant cancels it. The authorization hold will expire after a certain amount of time has passed, regardless of whether or not the purchase is completed.



In general, and for the safety of a cardholder, a credit card authorization may be valid only for 30 days. The merchant may choose to cancel the authorization at any time.



The expiration of a credit card authorization hold does not necessarily mean that the purchase was not completed. The merchant may still have a record of the transaction, even if the authorization hold has expired. Furthermore, if the purchase is completed after the expiration of the authorization hold, the cardholder may be held responsible for both the initial amount of the hold and any additional purchases.



If a merchant cancels an authorization request, it may be due to suspected fraud or illegitimacy on the part of the cardholder. A canceled credit card authorization may help prevent the re-use of a credit card number by another party, though the party may still be able to make the purchase using a different credit or debit card.



A merchant may withdraw an authorization request for various reasons, including suspected fraud or illegitimacy on the part of the cardholder. A canceled credit card authorization will help prevent the re-use of a credit card number by another party, though the party may still be able to make the purchase using a different credit or debit card.



A merchant may submit several authorizations for pre-authorization during each transaction to ensure that all items are fully accounted for. If any one of these authorizations fails, then the entire order is canceled.



If an authorization request fails, it does not mean that the purchase was not completed. The merchant may still have a record of the transaction, even if the authorization has failed. Furthermore, if any of these authorizations are false or incorrect, then it can cause problems for the cardholder.



What is the difference between a letter of authorization and a power of attorney?

The difference between a letter of authorization and a power of attorney is that a letter of authorization is generally used to authorize someone to act on your behalf for a specific task or transaction, while a power of attorney is a more general document that authorizes someone to act on your behalf in all matters relating to your affairs.



A letter of authorization might be appropriate if you need someone to pick up something from the post office for you or to sign a contract on your behalf. It should be specific in terms of what the person is authorized to do, and should include a statement authorizing the person to act on your behalf.



A power of attorney can be more general, allowing the person named as your attorney-in-fact to make any decisions on your behalf, even in situations you haven't anticipated. It should be drafted with a clear statement of the capacity in which your attorney-in-fact is authorized to act on your behalf.



How does credit card authorization work?

Credit card authorization works by giving a person the legal authority to use someone else's credit card. The authorization process ensures the receiver that the person whose card they are using is indeed capable of paying for it. It verifies that the card is still in effect and has not been reported missing or stolen.



Is a letter of authority legally binding?

A letter of authority is a legally binding document that gives someone the authority to act on behalf of another person or organization. It can also be used to provide authorization for a specific task or action.



Letters of authority are commonly used in business transactions, where one party needs to authorize another party to act on their behalf.



Can I cancel a letter of authority?

To cancel a letter of authority, you must send a written notice to the person or company you gave the letter of authority. The notice must include your name, the date, and the reason why you are canceling the letter of authority.



It's important to remember that you can only cancel a letter of authority if it has not yet been used. If the letter of authority has already been used, you can't cancel it.

Where to submit a credit card authorization form?

A Credit Card Authorization form is usually filled out in person after making a purchase. It is also possible for a company to ask you to send it via email however, remember to validate the business you are transacting with to ensure that your details will not be used for other purposes.

What are some tips when using a credit card authorization form?

	By filling out this form, you are allowing the business owners to securely store your payment information. This makes it easier for them to charge you especially if you are a recurring customer.
	In other forms, the period for how long the authorization lasts indicated. For this specific form, the authorization is just for a specific amount of money. If you'll sign an authorization form granting permission to the business to charge your card repeatedly. You'll be charged on the date listed on the agreement you signed until you cancel the membership or subscription.
	If you are making a purchase online, you don't have to sign an authorization form. The moment you enter your information, you are consenting to the purchase.
	If your credit card was charged without your express permission, you'll have to take the issue up with the business first. If the business is unwilling to remove the charge, you may initiate a dispute with your card company.
	If you are a person purchasing on the cardholder’s behalf, keep in mind that there are stores that may ask for identification to prove that it's his credit card. Make sure to bring one to complete the purchase with the card. Such measures are done because signing another person's name for a credit card purchase can constitute illegal forgery.
	A portion of the authorization states that the company may keep the details. Therefore, it is important to be aware of the laws regarding the collection and retention of credit card information. These laws vary from state to state. The Payment Card Industry Data Security Standards (PCI DSS) is a proprietary security standard created to provide a way of measuring and maintaining security practices in organizations that handle cardholder information. You may ask the company if they comply with the PCI standards before giving out information.
	There are other types of credit card authorization forms that you may find online. This template contains the essentials such as the cardholder’s details, credit card details( Credit card type e.g. Visa, Mastercard; credit card number, expiry date, and CVV security code), an authorization statement, and the cardholder’s signature.
	If you will be making an order or purchase that is recurring, it’s best to fill out a form that asks for the following: transaction amounts, frequency of the charges, and the duration for which cardholder permission is granted.
	For merchants or business owners, it is best to always keep the authorization forms as long as the charge is still being made for future reference. In credit card concerns, the costs usually fall heavily on the merchants. This reason alone can justify why there is a great need to require credit card authorization forms.
	For merchants or business owners, design your form to suit the sector you are in whether you are in the business sector, healthcare, hospitality, or legal services.
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Schedule a Product Demo

Talk to us and find out if PDFRun is a good fit for your organization.
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