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Fillable Form College Letter of Recommendation


A College Letter of Recommendation is an endorsement letter of a college applicant that is written to bolster chances for admission. The letter mainly highlights the positive qualities and the reason why the applicant is a good fit for the college program. 
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Fill and sign College Letter of Recommendation online and download in PDF.
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[bookmark: what_is]What is a College Letter of Recommendation?

A College Letter of Recommendation, also referred to as a Letter of Recommendation for College Admission, is used by college professors in the United States to endorse a student or college applicant to bolster his or her chances for admission. A Letter of Recommendation for College Admission mainly highlights the positive qualities and the reason why the student or college applicant or the professor’s student is a good fit for his or her desired college program.



Even though the student or college applicant’s family members, classmates, or friends may be able to write a Letter of Recommendation for College Admission for him or her, this endorsement letter usually is and must be written by the student or college applicant’s previous professors, counselors, coaches, or employers. A Letter of Recommendation for College Admission will be required for almost every graduate school or college application. It is also a very important part of the application process for the student or college applicant.



To approach potential writers of a Letter of Recommendation for College Admission, a student or student or college applicant must make a list of professors, supervisors, counselors, or coaches who will be his or her best advocates for writing a recommendation letter. Then, the student or college applicant must set up an appointment to discuss his or her request in person. As much as possible, a request for a Letter of Recommendation for College Admission must not be sent through email.



A student or college applicant must be prepared to articulate his or her interest and reasons for attending his or her desired graduate school or college. Letters of recommendation are written strictly on a voluntary basis, therefore, the most recommended approach is to ask potential recommendation letter writers if they are willing to write the student or the college applicant a strong and convincing letter. If the student or college applicant happens to sense reluctance from his or her potential recommendation letter-writer or if that certain individual has answered no, the best thing for the student or college applicant to do is to ask someone else.



For a student or college applicant to help his or her potential recommendation letter writers to write a convincing Letter of Recommendation Template for College, he or she can start off by giving them a portfolio comprised of the following documents:

	A cover note that may include, but is not limited, to the following:
	Information on how to get in touch with the student
	A list of graduate schools or colleges to which the student is applying
	Information that the student wants to be specified - If there is specific information being requested by the school, advise your potential letter writer to include this information.
	Links to where the professor or writer can submit the recommendation letters
	Due dates for the letters with the earliest due date
	Other relevant information
	Open and close your note with thanks and acknowledgment





	Recommendation forms
	Type in the student’s applicant information
	Type in the recommender’s name, title, and contact information such as his or her telephone number, email address, home address, and the like
	The student’s unofficial transcripts and the courses he or she has taken along with them
	A draft of the student’s statement of purpose
	A copy of the student’s best work in his or her course with instructor comments on it
	The student’s resume







The admissions committees and school representatives may usually ask for a minimum of three Letters of Recommendation for College Admission, although it can vary. It is recommended that a student or college applicant should only send the number of recommendation letters requested by his or her desired college or graduate school. Admissions committees and school representatives may not have enough time to read a student or college applicant’s extra credentials.



A complete Letter of Recommendation for College Admission must contain the following information:

	Salutation
	Full legal name of the school representative



	Full legal name of the professor making the recommendation
	Full legal name of the professor’s student
	Number of years when the professor has known his or her student
	Reasons why the professor’s student deserves to be in his or her desired college program
	Important skills and qualities the professor’s student may have
	Closing or signature
	Signature of the professor
	Full legal name of the professor
	Contact number of the professor
	Current date of signing





[bookmark: how_to]How to fill out a College Letter of Recommendation?



Get a copy of College Letter of Recommendation template in PDF format.

GET A COPY





Students in college can write their own Letter of Recommendation Template for College or download a PDF copy from a website that offers document templates. For convenience, they can also fill out the Letter of Recommendation Template for College electronically on PDFRun.



To fill out a Letter of Recommendation Template for College, you must provide the following information:

First Paragraph

In the first paragraph, you must enter that you are willingly offering your recommendation for your student who you have personally known for a sufficient number of years as his or her professor at the school you are currently working for.



Name of School Representative or Admissions Committee

Enter the full legal name of the school representative or admissions committee.



Name of Professor

Enter your full legal name.



Name of Student

Enter the full legal name of your student.



Years

Enter the number of years you have known your students.



Name of School

Enter the name of the school you are currently working for.

Second Paragraph

In the second paragraph, enter information about your relationship with your student. You may include information about his or her work ethic, promptness, politeness, and other similar aspects. You may also add information about your student being devout and level-headed. Then, you must enter that you are willing to be contacted if ever the school representatives may have some requests or questions about the student you are recommending.



Name of Student

Enter the full legal name of your student.



Signature

Affix your signature.



Contact Number

Enter your contact number.



Email

Enter your email address.



Date

Enter the current date of signing.


Start filling out a College Letter of Recommendation sample and export in PDF.

GET STARTED





[bookmark: faq]Frequently Asked Questions About a College Letter of Recommendation

What should a college letter of recommendation include?

A college letter of recommendation is a document that provides insight into an applicant's academic ability and personal character. Schools use letters of recommendation to get a sense of an applicant's potential, as well as to assess their fit for the school's community.



A strong letter of recommendation will give specific examples of an applicant's strengths and highlight their unique qualities. It should be written by someone who knows the applicant well, such as a teacher, coach, or employer. The letter should also be addressed to a specific person at the school (such as the admissions committee) and tailored to the school's requirements.



When requesting a letter of recommendation, be sure to give the writer ample time to write a thoughtful letter. Provide them with any relevant information, such as your resume or personal statement. In general, a college letter of recommendation should include the following important details:

	An overview of your academic achievements — This is a key part of a letter of recommendation, as it helps the school assess your academic abilities. Be sure to mention any awards or honors you've received, as well as your GPA and standardized test scores.
	A description of your personal qualities — A letter of recommendation is also an opportunity for the writer to share insights into your personal character. They might mention your leadership qualities, motivation, or positive attitude.
	Specific examples of your accomplishments — The best letters of recommendation include specific examples of your skills and abilities. These could be from classroom experiences, extracurricular activities, or jobs.
	Specific examples of your leadership, service, or other involvement — A letter of recommendation can also highlight your involvement in leadership roles, service projects, or other extracurricular activities. These examples show that you're well-rounded and have a commitment to others.
	A glimpse into your personality — A letter of recommendation is also a chance for the writer to share their personal impressions of you. They might mention your sense of humor, your compassion, or your ability to work well with others.
	An explanation of why you are a good fit for the school in question — A letter of recommendation should be tailored to the specific school you're applying to. The writer should mention why they believe you would be a good fit for the school's community.
	A statement of support for your admission to the school — The letter should end with a strong statement of support for your admission to the school. This affirms the writer's belief in your ability to succeed at the college level.
	A look ahead to your future goals — A letter of recommendation should also mention your future goals and how the school can help you achieve them. This shows that you're motivated and have a clear plan for your future.




A college letter of recommendation can be a valuable asset in your application, so be sure to choose your references carefully. Ask people who know you well and can speak to your strengths. And be sure to give them enough time to write a thoughtful and personal letter on your behalf.



Can anyone write a college recommendation letter?

There are key people who can write college recommendation letters on your behalf. These individuals may include a teacher, coach, employer, or community leader. College admissions offices typically request letters of recommendation from two or more of these people as a way to get to know you better.



When requesting letters of recommendation, be sure to give the person plenty of time to write the letter and express why you think they would be a good person to speak on your behalf. It is also polite to send a thank-you note after the person has written the letter.



Keep in mind that not everyone will be able to write you a strong letter of recommendation. If you are unsure about whether or not someone will be able to write you a positive letter, it is probably best not to ask. You should only ask people who you know will have good things to say about you and your work.



If you are looking for someone to write you a college recommendation letter, consider asking a teacher, coach, employer, or community leader. Be sure to give the person plenty of time to write the letter and express why you think they would be a good person to speak on your behalf. You should also send a thank-you note after the person has written the letter.



Who should I ask for a letter of recommendation for college?

There is no definitive answer to this question. Some college applicants ask teachers, coaches, or other adults who have known them for a long time and can speak to their character and abilities. Others choose people who they have worked closely with in recent years, such as an employer or mentor. Ultimately, it is up to the individual applicant to decide who would be the best person to write a letter of recommendation for college.



Just make sure to give your chosen letter writers plenty of time to write a thoughtful and detailed letter. And be sure to thank them for their help once you've submitted your college applications.



Do you need 3 letters of recommendation for college?

There is no set number of letters of recommendation that colleges require. Some may request as few as one or two, while others may ask for three or more. Ultimately, the admissions committee will want to see letters that speak to your academic ability and potential, personal character, and extracurricular involvement. If you have strong relationships with your teachers and other adults who can attest to your strengths in these areas, then you should have no problem gathering the necessary letters of recommendation.



In general, you can submit up to four letters of recommendation with your college application. This includes letters from:

	Two teachers (preferably in different academic subjects)
	One counselor or school administrator
	One additional adult (coach, employer, volunteer coordinator, etc.)




While there is no set number of letters of recommendation that colleges require, you should aim to submit at least three. This will give the admissions committee a well-rounded picture of who you are as a student and person. If you have strong relationships with your teachers and other adults who can attest to your strengths, then you should have no problem gathering the necessary letters of recommendation.



How long should a college recommendation letter be?

A college recommendation letter should be between one and two pages in length. The specific length will depend on the recommender's relationship with the student and the amount of information they have to share. In general, a letter that is one page or longer is appropriate. Shorter letters may be seen as insufficient by admissions committees.



How do you write a strong letter of recommendation?

Here are tips for writing strong letters of recommendation:

	Tailor each letter to the specific job or school the person is applying to — Every letter of recommendation should be customized to the job or school the person is applying to.
	Highlight the person's strengths, accomplishments, and skills — When writing a letter of recommendation, it's important to focus on the person's strengths, accomplishments, and skills.
	Be positive and enthusiastic about the person's abilities — Write in a positive and enthusiastic tone about the person's abilities.
	Keep the letter concise and focused on why the person is a good fit for the job or school — Keep the letter focused on why the person is a good fit for the job or school.
	Edit the letter carefully to ensure it is error-free — Make sure to edit the letter carefully for any grammar or spelling errors.
	Send the letter directly to the recipient, if possible, or give it to the person to submit — It's best to send the letter directly to the recipient or give it to the person to submit.




Following these tips will help you write a strong letter of recommendation that will improve the person's chances of being accepted to their desired job or school.



Who is the best person to ask for a letter of recommendation?

There is no one-size-fits-all answer to this question, as the best person to ask for a letter of recommendation will vary depending on your individual circumstances. However, some factors to consider when choosing whom to ask for a letter of recommendation include:

	Your relationship with the potential recommender — It is generally best to ask for a letter of recommendation from someone who knows you well and can speak to your strengths.
	The recommender's credentials — Choose a recommender who has the appropriate credentials and experience to speak to your abilities.
	The recommender's ability to write a strong letter — Not all recommenders are equally skilled at writing letters of recommendation. You may want to ask for a sample letter of recommendation from the potential recommender before making your final decision.




You should also keep in mind that some people may be unable or unwilling to write you a strong letter of recommendation. In these cases, it is better to choose someone else.



Ultimately, the best person to ask for a letter of recommendation is someone who can speak to your strengths and abilities in a positive and convincing way. Choose a recommender who you think will write a strong letter that will help you achieve your goals.



Do letters of recommendation have to be from teachers?

Different colleges and universities have different requirements. However, in general, it is advisable to get letters of recommendation from teachers, especially if you are applying to competitive schools.



Letters of recommendation from teachers can provide valuable insights into your academic abilities and achievements and can help strengthen your application. If you have a strong relationship with a particular teacher and feel that they would write a positive letter of recommendation, then by all means ask them to write one for you. However, if you are not sure if a teacher would write a positive letter or if you do not have a good relationship with them, it is probably best to choose someone else. There are many other potential sources of letters of recommendation, such as coaches, employers, or community leaders. Ultimately, the best letters of recommendation are those that come from people who know you well and can speak to your strengths.



So choose your letter writers carefully and make sure they are able to write positive and informative letters on your behalf.



How many college recommendations do I need?

There is no set number of college recommendations that you need, but most colleges will require at least two letters of recommendation from teachers or other school officials. Some colleges may also require letters from counselors, coaches, or other adults who have interacted with you in a professional or academic capacity. Ultimately, the number and type of recommendations that a college requires will vary depending on the school's specific admissions requirements.



Can I ask my principal for a letter of recommendation?

Yes, you can ask your principal for a letter of recommendation. Many colleges and universities require letters of recommendation as part of the admissions process, so your principal may be able to provide a valuable perspective on your academic achievements and personal character.



Approach your principal in person to make your request, and be sure to give him or her plenty of time to write a thoughtful and comprehensive letter. Most importantly, thank your principal for taking the time to write on your behalf.



Can I use the same letter of recommendation for different colleges?

It's generally a good idea to have different letters of recommendation for each college you apply to. This is because each letter can provide unique insights into your abilities and character, which can be helpful in convincing a college to admit you. Additionally, if you have specific reasons for why you're interested in a certain college, it can be helpful to have a letter of recommendation that speaks to those reasons. However, if you don't have enough time or resources to obtain multiple letters of recommendation, it's still better to submit one than none at all.



If you have plenty of time to request letters of recommendation, we recommend that you try to get at least two per college. This way, if one of your recommenders has a busy schedule and can't write a letter right away, you'll still have another one to submit. And if you're applying to schools with different requirements (e.g., some schools ask for only one letter while others ask for three), you can tailor your letters accordingly.



Ultimately, the number of letters of recommendation you submit is up to you – just keep in mind that more is usually better when it comes to admissions.



If you have any questions about letters of recommendation, be sure to ask your guidance counselor or a college admissions officer. They'll be able to give you more specific advice based on your individual circumstances.



Can you fake a recommendation letter?

It is possible to fake a recommendation letter, but it is not advisable. Recommendation letters should be genuine expressions of support from someone who knows the applicant well and can attest to their skills and character. A fake letter could jeopardize the applicant's chances of being accepted into their desired program or company.



Do colleges read letters of recommendation?

The answer to this question is both yes and no. While some colleges may not put much weight on letters of recommendation, others will give them significant consideration. In the end, it really depends on the individual school's admissions process.



Some schools will require that you submit letters of recommendation as part of your application, while others will make them optional. If you are unsure about a particular school's policy, it is always best to check with the admissions office directly.



Keep in mind that even if letters of recommendation are not required, they can still be a great way to set yourself apart from other applicants. A strong letter of recommendation can highlight your strengths and accomplishments in a way that your transcripts and test scores cannot.



How do I start a letter of recommendation?

The best way to start a letter of recommendation is by introducing yourself and explaining your relationship with the person you are writing about. In addition, it is helpful to mention how long you have known the person and in what capacity. After this introduction, you can begin to discuss the qualities that make the person a good candidate for the opportunity they are seeking. Finally, be sure to close the letter by reaffirming your support for the individual.



Can I apply to college without recommendations?

It depends on the college and its requirements. Some colleges may not require recommendations, while others may make recommendations mandatory. You should check with the college you are interested in attending to find out their specific requirements.



How much do recommendation letters matter?

There is no definitive answer to this question as it can vary depending on the individual and the specific circumstances. However, in general, recommendation letters can play an important role in the admissions process, especially for highly competitive programs. Letters of recommendation can provide valuable insight into an applicant's character and abilities, which may not be apparent from other parts of the application. Furthermore, strong letters of recommendation can help an applicant stand out from the crowd.



Of course, ultimately it is up to the admissions committee to determine how much weight to give to recommendation letters. Some programs may place more emphasis on them than others. It is always best to consult with specific programs to get a better sense of their individual requirements and preferences.


Create a College Letter of Recommendation document, e-sign, and download as PDF.
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