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Fillable Form Proof of Residency Letter


A Proof of Residency Letter or Affidavit of Residence is a document used to verify an individual's address. It is usually provided when the individual does not have other identification to prove his or her residency. 
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How to Get and Edit Proof of Residency Letter template
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Open the Proof of Residency Letter template
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Use PDFRun's PDF Editor and start filling out the sample template
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Fill and sign Proof of Residency Letter online and download in PDF.

OPEN TEMPLATE



[bookmark: what_is]What is a Proof of Residency Letter?

AProof of Residency Letter orAffidavit of Residence is a sworn document that an individual resides at an address. In general, it is necessary for proving the eligibility of a resident for benefits in their area or state of residence. Some of its purposes include acquiring a driver’s license, proving compliance with a court order, renewing a visa, applying for special benefits and social assistance programs, applying for a loan, and opening an account with an online or physical financial institution.

Depending on the need, the proof of residency letter can be used for different purposes, such as to prove to the Department of Motor Vehicles (DMV) that the applicant for a driver’s license is a resident of the state, to verify to an employer that an individual has been working for a period of time in a specific state or area, for parents to claim that their child lives in their home, for a landlord to give a testimony that an individual has been residing at an address presently, for a notary to give a sworn statement under penalty of perjury that a person has been living at an address, and to prove to a school that a student has been living at an address or in a state.

As another form of document that verifies identity, the proof of residency letter is used alongside other documents for identity verification, such as a utility bill, identification cards, and documents that prove address or identity. If there is no supplemental evidence in the form of documents, it is recommended to have it notarized, although it is not required.

The proof of residency letter is commonly written by a landlord. Nevertheless, whether the resident or someone writing on their behalf is the author, the purpose of the letter is to serve as a statement of an individual declaring that a person resides at a specific address or within the state during the time of the creation of the document.

If you are a landlord and your tenant requested that you provide him or her the proof of residency letter which he or she will present to appropriate people, institutions, or legal agencies for various purposes, to write accurately, you will need to clarify the information that you need to mention in the document. You must know if you need to state the exact date he or she signed the lease and took possession of the property, the rental fee he or she pays each month, and other relevant details that might be of good use.

[bookmark: how_to]How to fill out a Proof of Residency Letter?



Get a copy of Proof of Residency Letter template in PDF format.

GET A COPY





To create an accurate and effective proof of residency letter, you must know the information you need to provide, aside from your name and address, if there are any. Make sure that all the details you will include in the document are truthful to avoid getting confronted with penalties for perjury if you will use it for legal transactions.

Heading
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Start by providing the name of the resident, his or her current full address, including the city, state, and ZIP code.

Provide the date the letter was written.

Body
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The body of the proof of residency letter should start with a declaration statement. Declare your full legal name and declare the full address where you currently live. Moreover, for the affidavit to more credible and function properly, you must prepare additional evidence to support your declaration. Mention the attached documents in this section also.

List the title of each document that you will attach to the letter. If the attachments do not have an official title, describe them by providing the subject matter and date they were created. These documents must be available when needed.

Conclusion / Acknowledgment
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Execute the proof of residency letter by providing your full legal name and signing the document.


Start filling out a Proof of Residency Letter sample and export in PDF.

GET STARTED





[bookmark: faq]Frequently Asked Questions About a Proof of Residency Letter

What is the purpose of a Proof of Residency Letter?

A Proof of Residency Letter or Affidavit of Residence is a document you can use as proof of residency if you do not have an official state-issued identification with your current address listed.



Its primary purpose is to provide a sworn statement stating that you currently reside at a specific location. A Proof of Residency Letter is not intended to be used as identification and should never be accepted as such for official purposes.



You may use your Proof of Residency Letter:

	if your employer, school, or landlord requires one to validate your residency before allowing you to either access certain services or make a purchase;
	in connection with legal matters, such as a court case in another state where you must file an Affidavit of Residence for the judge in the case to consider your testimony; or
	as proof of your state residency to register to vote.




Can a Proof of Residency Letter be used as proof of my identity?

A Proof of Residency Letter cannot be used as proof of your identity.



A Proof of Residency Letter will not help you in situations where you need to prove your identity or the identity of another individual, such as when applying for credit or when purchasing airline tickets.



When might my Proof of Residency Letter expire?

Your Proof of Residency Letters does not expire. However, it is best to provide a Proof of Residency Letter with a real or current date rather than an estimated one. It will help you avoid any issues with law enforcement or your employer.



What are some common signs of a fake Proof of Residency Letter?

There are a few common signs of a Proof of Residency Letter that have been manufactured. If the Proof of Residency Letter is poorly written or contains mistakes in grammar or spelling, it may not be legitimate.



A Proof of Residency Letter that does not contain a current date should also be treated as invalid, as should a Proof of Residency Letter whose elements do not completely match the other Proof of Residency Letters you already possess, such as misspelled words or incorrect addresses.



You should always verify your Proof of Residency Letter before presenting it to anyone.



How do I verify a Proof of Residency Letter?

To verify your proof of Residency Letter, you may provide other documents that contain the same name and address in your Proof of Residency Letter. You may use the following:

	Utility bills
	Rental or lease agreements
	Mail received from the Department of Motor Vehicles or other governmental entities
	Bills or account statements from local banks
	Credit card bills
	Government-issued correspondence with your current address, such as tax forms or jury duty notices




All Proof of Residency Letters are unique, so you will have to provide different documents depending on the Proof of Residency Letter you present.



Your Proof of Residency Letter is invalid if it does not match the name and address on the required documents, such as a current driver's license or a current utility bill.

If you do not have the above documents to back up your Proof of Residency Letter, have it notarized. Sign your Proof of Residency Letter in front of a notary public officer to authenticate your Proof of Residency Letter and increase its credibility.



Is a Proof of Residency Letter and an Affidavit of Residence the same?

Yes, a Proof of Residency Letter and an Affidavit of Residence are the same.



A Proof of Residency Letter and an Affidavit of Residence are both letters that prove your residence. They may be used for similar purposes, such as to provide proof of residency.



Is there a fee to obtain Proof of Residency Letters?

Since you can draft your own Proof of Residency Letter, you should not be required to pay any fees to get one. However, you will only need to pay for copying costs if you would like additional copies sent directly to others on your behalf.



If you choose to notarize your Proof of Residency Letter, there may be a notary fee associated with it.



What information does a Proof of Residency Letter must contain?

Your Proof of Residency Letter must contain your:

	full name;
	current address;
	date of birth (optional); and
	signature.




Each document to back up your Proof of Residency Letter should also include the above details so it is not deemed invalid.



How to write an effective Proof of Residency Letter?

Here are some tips to write an effective Proof of Residency Letter:

	Write your Proof of Residency Letter in simple, easy-to-understand language.
	A Proof of Residency Letter is often used in formal situations, so it is important that it is written in the same tone. Do not include slang or informal language.
	Your Proof of Residency Letter should contain all the relevant information without any unnecessary details. It should only write about facts and figures to be efficient with space and time.
	Make it legible. Avoid typographical or grammatical errors in your Proof of Residency Letter. Proofread, have someone else proofread, or have it notarized to ensure no mistakes were made when writing your Proof of Residency Letter.
	Provide supplementary documents for your Proof of Residency Letter. It will help you verify your Proof of Residency Letter if you also provide current documents with the same name and address, such as a driver's license or utility bill.




Why would someone need a Proof of Residency Letter?

There are various reasons that one might need a Proof of Residency Letter to submit to someone else.



A Proof of Residency Letter may be needed to prove where you reside to:

	register for school;
	enroll in classes;
	open a bank account;
	apply for an apartment or house rental;
	obtain government identification, benefits, or welfare;
	get approved for a credit card; or
	verify your current location if you are serving jury duty.




Depending on the Proof of Residency Letter that you submit, it will help establish where you reside for different purposes.



A Proof of Residency Letter is an option if you do not have valid identification to prove your residency.



Where can I obtain a Proof of Residency Letter?

You can draft your own Proof of Residency Letter to use as a template. A Proof of Residency Letter can also be purchased from online retailers or office supply stores.



If you choose to notarize your Proof of Residency Letter, there may be a notary fee associated with it. To keep costs low, provide supplementary documents showing your residence address and identification.



Is there a format to write a Proof of Residency Letter?

You are not required to have a Proof of Residency Letter follow any particular format. However, it is good practice to keep your Proof of Residency Letter concise and organized.



Although you are free to write your Proof of Residency Letter by hand, you may fill it out electronically to ensure accuracy. Either way, you must write your Proof of Residency Letter legibly.



Do I need to notarize my Proof of Residency Letter?

No, you are not required to have your Proof of Residency Letter notarized. However, a notarized Proof of Residency Letter is more credible, especially if you do not have documents that may supplement your claim.



Notarizing your Proof of Residency Letter comes with many benefits, such as:

	you are less likely to have your Proof of Residency Letter denied;
	it is more credible in legal situations; and
	it may be recognized as valid in court.


Take your Proof of Residency Letter and other supplementary documents with you when going to the notary public. The notary public will witness you signing the Proof of Residency Letter in their presence for identification purposes.



Your Proof of Residency Letter must be signed by whoever notarizes it while acting within the course and scope of their employment to take responsibility that your Proof of Residency Letter is accurate. You can then pay the notary public for their service.



What should I avoid when writing a Proof of Residency Letter?

There are various mistakes to avoid when making your Proof of Residency Letter, such as:

	having spelling and grammatical errors;
	omitting important information; and
	including excess or unnecessary information.


Proofread your Proof of Residency Letter to ensure accuracy.



Is a Proof of Residency Letter legal?

Yes, a Proof of Residency Letter is legal as long as you do not make false claims or omit information. For example, if a Proof of Residency Letter states that you have resided in a certain place for over a year, it is considered fraud if you have actually been there for less than a year.



You must be able to provide proof for any claims made on your Proof of Residency Letter. Proof may include:

	bank statements;
	pay stubs;
	utility bills;
	apartment leases; or
	other documents that are considered acceptable by the person who requests your Proof of Residency Letter.




How can I get a Proof of Residency Letter quickly?

Draft your own Proof of Residency Letter or obtain one that is already done for you. For the Proof of Residency Letter to be effective, it must meet certain guidelines.



Your Proof of Residency Letter should not exceed two-sided pages. Keep this in mind when drafting your Proof of Residency Letter. A Proof of Residency Letter that is longer than two pages will most likely be denied, as it is excessive and may look unnatural to some readers.



A Proof of Residency Letter that exceeds two pages does not meet the required standards for many people, such as employers or governmental officials looking to verify you are who you say you are by cross-referencing your Proof of Residency Letter with other documents.

Do not lie or include false information on your Proof of Residency Letter. It will not help your case but rather cause you more problems.



If your Proof of Residency Letter does not meet the standard of its recipient, the recipient may request you secondary proof to provide substantial evidence of your claim.



Can I use a check as proof of residency?

In addition to your Proof of Residency Letter, you may use your check or pay stub as a secondary document to verify your Proof of Residency Letter.

This is possible if your check or pay stub contains your name and address.



Can I use a Proof of Residency Letter if I am homeless?

You may create your own Proof of Residency Letter or obtain one already done for you, as long as it meets the standard requirements.



If you do not have an address or physical location to list on your Proof of Residency Letter, list a physical landmark, such as a grocery store or a library.



Listing a physical landmark will provide the Proof of Residency Letter recipient with a point of reference. They can cross-reference it using their own records or ask other people in your community what the physical landmark's address is so they may contact you directly if needed.



What is an approved Proof of Residency Letter?

An approved Proof of Residency Letter is a Proof of Residency Letter that meets the standard requirements for its recipient.



For example, if you are applying for a Proof of Residency Letter to register in school, and your Proof of Residency Letter is given to the admissions department, it is considered approved if it meets all their requirements.



If another agency were to receive your Proof of Residency Letter, such as an employer or governmental organization, and they wanted additional evidence, it would be considered approved if you can provide all requested information.



Can I use a Proof of Residency Letter for school?

Yes, you can use a Proof of Residency Letter to prove your residency for school purposes. You may use it to apply for a scholarship, financial aid, or residency tuition rates.

However, it depends on your school if they accept a proof of Residency Letter as a legal requirement to prove your residency. Some schools prefer valid identifications, such as a passport, driver's license, and other government-issued IDs.



Can I use the same Proof of Residency Letter for multiple requests?

A Proof of Residency Letter is one way to prove your residency, but not all Proof of Residency Letters are acceptable in any given situation.



Different Proof of Residency Letters are needed for different purposes. For example, you may need a Proof of Residency Letter to register at school, but another Proof of Residence letter is required to prove your residency for voting purposes.



If you need a Proof of Residency Letter to prove your state residency, ask the Proof of Residency Letter requestor if they will accept a Proof of Residency Letter from your community college or university. If so, provide them with an approved Proof of Residency Letter instead.



Is a bank statement proof of residency?

Yes, a bank statement can be proof of residency as long as it states your name and address. You may attach it to your Proof of Residency Letter to support your claim.



Will Proof of Residency Letters help me with my driver's license application?

A Proof of Residency letter may be used to prove your state residency, but it is only one part of the necessary documentation required for drivers' license purposes.



You may be able to use a Proof of Residency Letter to obtain a driver's license, but this depends on your state and the Proof of Residency Letter requestor.



Take note that a Proof of Residency Letter is only needed if you do not possess any other form of identification. If you have other identifications, you may use them to apply for a driver's license instead.



How do I get proof of address for a new house?

Use a Proof of Residence Letter to prove your address since most of your identification documents may contain your old address. Make sure to state your reason why you used a Proof of Residence Letter instead of those documents.



Include supporting documents such as a rental agreement, utility bill, and other proof of residence to build your case.



Can I submit a Proof of Residency Letter online?

Some companies or requestors might let you submit your Proof of residency Letter online.



However, it is best to submit such a document in person. Most Proof of Residency Letter requestors require a Proof of Residency Letter to be printed on their letterhead or business stationery if it is to be accepted as a suitable Proof of Residency Letter.



Whether you submit your Proof of residency Letter online or in-person depends on the recipient or requestor. Thus, it is best to ask for their preference regarding the matter beforehand.



What is permanent address proof?

Some Proof of Residency Letter requestors may ask for evidence of your permanent address. A permanent address is your current residence and mailing address, the place where you live, and to which mail is sent regularly.



Your Proof of Residency Letter should include your permanent address as both your residence and mailing addresses.



Can I use my Proof of Residency Letter to prove my permanent address?

Yes, you can use your Proof of Residency Letter to prove your permanent address. You can also attach any relevant proof of residence for reference.



A Proof of Residency Letter is a document that you can use in any situation where you need to prove your residency. Your residency means the location where you currently live. If your permanent address is different from your current home, you may want to use your current home address to avoid conflicts.



How do I prove residency without bills?

If you do not have any bills, try asking the Proof of Residency Letter requestor in person on other options to prove your residency. A Proof of Residency Letter is only one form of acceptable proof, so the requestor may still accept your Proof of Residency Letter even if it does not include other forms of identification.



The best way to verify your residency if you do not have a valid identification is to provide a notarized Proof of Residency Letter.



Where can I get an Affidavit of Residency?

An Affidavit of Residency, Affidavit of Residence, and Proof of Residency Letter are the same. You may get them online or you can draft your own.



A Proof of Residency Letter is an affidavit that you can submit to prove your residency. If you do not have legal representation, there are templates online that you can modify and use for proof of residency.



How do I prove my address if I live with my parents?

When you prove your address, it does not matter if you still live with your parents or live independently. Proof of residency is about where you currently live.



For this purpose, you may use a Proof of Residency Letter to verify your address for certain purposes. You may need to ask your parents for their identification in case the requestor asks for supplementary documents.



To increase the credibility of your Proof of Residency, provide documents that contain your name and current address.


Create a Proof of Residency Letter document, e-sign, and download as PDF.

EDIT DOCUMENT
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Schedule a Product Demo

Talk to us and find out if PDFRun is a good fit for your organization.
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